Dear APHA-SA Members:

Are you looking for an opportunity to meet and network with other passionate public health students, use and enhance your leadership skills, and contribute to the APHA Student Assembly?  If so, we want YOU to apply for one of our open board positions! 

To apply for these positions, you must be a student, a current member of APHA and the Student Assembly, and willing to commit approximately 5-10 hours per month to the position for 1 year.  Our open positions, and some of their duties, are:

Advancement Committee Co-Chair

· Help disseminate information regarding APHA-SA activities to the APHA-SA Student Liaisons

·  Maintain the Advancement Committee web pages by ensuring links are all active and adding information as needed

· Place advertisement in annual meeting supplements

Campus Liaisons Committee Co-Chair

· Increase the number of campuses that have at least one APHA-SA Campus Liaison

· Support liaisons in disseminating information regarding APHA and APHA-SA, in building membership, and in designing successful recruitment activities 

· Prepare letters to go out to SPH Deans recognizing the efforts of liaisons

Development Committee Co-Chair

· Manage all APHA-SA fundraising activities

· Assist individual APHA-SA committees in searching for and securing grants

· Collaborate with Programming and Abstracts Chairs to raise funding support for annual meeting programming

Membership Committee Co-Chair

· Develop membership recruitment tools (i.e. brochure) for the SA

· Actively promote membership and benefits throughout the year and at the annual meeting

· Recruit new members through campus liaison/section liaison programs

Programming Committee Co-Chair

· Support APHA-SA by ensuring successful representation of SA during the Annual Meeting events 

· Recruit committee members from diverse public health backgrounds to assist in coordinating events

· Increase the fiduciary power of APHA-SA through the attainment of monetary donations

We are looking for creative, dedicated, motivated students who are interested in making a difference by serving as a board member.  Please email Teri Malo at nominations@aphastudents.org with any questions.

If you are interested in applying for any of these positions, please view the attached job descriptions, then complete the application form and return it, along with your CV, to the Nominations Committee Chair, Teri Malo at nominations@aphastudents.org by FRIDAY, February 1st.  Please be sure to clarify to which position you are applying.  To see more information about the positions or to learn more about the Student Assembly in general, please visit our website at http://www.aphastudents.org
*APHA-SA is a student-run organization in official relations with the American Public Health Association (APHA), representing all student members of APHA.  The Student Assembly (originally named the Public Health Student Caucus) was founded in 1996 to enhance student educational experiences and professional development by disseminating information, resources, and opportunities through communication, advocacy, and networking.  APHA-SA was originally founded by a small group of students who believed it was necessary to have an entity within APHA where people interested in student issues could work together to pursue common goals and interests.  Please see http://www.aphastudents.org for further information on the Student Assembly.*
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Advancement Committee Co-Chair

Job Description

	TITLE:
	Advancement Committee Co-Chair

	ORGANIZATION:

	American Public Health Association – Student Assembly

	EXEC BOARD LIASONS:
	APHA-SA Chair

	OVERALL RESPONSIBILITY:
	To coordinate the student section liaison program which aims to connect students 

	KEY 

ACTIVITIES:

	· Advertisements and recruitment measures for new section liaisons
· Monthly conference calls with section liaisons
· Maintain Google Spreadsheet of section liaisons

· Maintain the Advancement Committee web pages by ensuring links are all active and adding information as needed.

· Help disseminate information regarding APHA-SA activities to the APHA-SA Student Liaisons

· Answer inquires about the section liaison program as needed

· Draft a budget for upcoming year

· Place advertisement in annual meeting supplements

· Participate in monthly APHA-SA Board meetings

· Generate monthly Advancement Committee Board Reports

	CONSULTS 

WITH:

	All members of the APHA-SA Board Committee Chairs

Fran Atkinson 

	TERM OF 

POSITION:
	12 months

	QUALIFICATIONS:

	Organizational skills

Networking skills

Communication skills

Creative

Supportive

Ability to commit 3-5 hours a week to APHA-SA
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Campus Liaisons Committee Co-Chair

Job Description

	TITLE:
	Campus Liaisons Committee Co-Chair

	ORGANIZATION:

	American Public Health Association – Student Assembly

	EXEC BOARD LIASONS:
	APHA-SA Chair 

	OVERALL RESPONSIBILITY:

	To recruit and support a nationwide group of students who act as campus liaisons linking APHA and APHA-SA to students and faculty at schools of public health or related disciplines.

	KEY 

ACTIVITIES:

	· Collaborate with Co-Chair 

· Increase the number of campuses that have at least one APHA-SA Campus Liaison

· Maintain a list of schools that lack a campus liaison and send out letters of solicitation 

· Maintain an Excel spreadsheet of current and past liaisons

· Support liaisons in disseminating information regarding APHA and APHA-SA, in building membership, and in designing successful recruitment activities 

· Help disseminate information regarding APHA-SA initiatives via the liaisons

· Facilitate a conference call once a semester with the liaisons and write up conference call minutes and send out on CL listserv

· Write periodic articles for the APHA-SA newsletter

· Develop recruiting tools

· Order supplies and brochures and ship to liaisons

· Answer inquires about the APHA-SA Campus Liaison program as needed

· Prepare letters to go out to SPH Deans recognizing the efforts of liaisons

· Draft a budget for upcoming year

· Update liaison webpage as needed

· Create annual meeting supplements

· Participate in monthly APHA-SA Board meetings

· Generate monthly Campus Liaison Committee Reports

	CONSULTS 

WITH:

	All members of the APHA-SA Board Committee Chairs

Fran Atkinson and Tanisha Battle

	TERM OF 

POSITION:
	12 months

	QUALIFICATIONS:

	Organizational skills

Networking skills

Communication skills

Creative

Supportive

Ability to commit 1-3 hours a week to APHA-SA
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Development Committee Co-Chair

Job Description

	TITLE:
	Development Committee Co-Chair

	ORGANIZATION:

	American Public Health Association – Student Assembly

	EXEC BOARD LIASONS:
	APHA-SA Chair and the APHA-SA Treasurer

	OVERALL RESPONSIBILITY:

	To assess the financial needs of the APHA-SA and then 

   formulate supplemental fundraising programs.

	KEY 

ACTIVITIES:

	Manage all APHA-SA fundraising activities

Solicit in-kind support for APHA-SA structural operations

Assist individual APHA-SA committees in searching for and securing grants

Collaborate with Programming and Abstracts Chairs to 

   raise funding support for annual meeting programming

Direct efforts to increase the level of discretionary funds

Facilitate weekly Development Committee meetings

Participate in monthly APHA-SA Board meetings

Generate monthly Development Committee Reports

	CONSULTS 

WITH:

	All members of the APHA-SA Board Committee Chairs

Fran Atkinson

	TERM OF 

POSITION:
	12 months

	QUALIFICATIONS:

	Experience with grant writing

Good time management

Strong communication skills

Ability to commit 3-5 hours a week to APHA-SA


[image: image4.png]o

[}
~

American Public Health Association
Student Assembly





Membership Committee Co-Chair

Job Description

	TITLE:
	Membership Committee Co-Chair

	ORGANIZATION:

	American Public Health Association – Student Assembly

	EXEC BOARD LIASONS:
	APHA-SA Chair 

	OVERALL RESPONSIBILITY:

	To assist APHA, SA committees, and SA membership in membership engagement, retention & recruitment activities.

	KEY 

ACTIVITIES:

	· Maintain good communication with APHA membership department and work with the department as requested and required to benefit SA membership.  
· Obtain regular electronic student rosters and welcome new SA members with electronic membership materials.
· Contact lapsed members to encourage renewal.  
· Develop yearly workplan to guide activities.  
· Develop membership recruitment tools (i.e. brochure) for the SA. 
· Actively promote membership and benefits throughout the year and at the annual meeting.  
· Recruit new members through campus liaison/section liaison programs.  
· Collaborate with Opportunities, Diversity, and Advancement Committees on innovative ways to engage APHA-SA membership.  

	CONSULTS 

WITH:

	All members of the APHA-SA Board Committee Chairs

Fran Atkinson and Tanisha Battle

	TERM OF 

POSITION:
	12 months

	QUALIFICATIONS:
	Networking skills

Communication skills

Organizational skills

Creative

Ability to commit 1-3 hours a week to APHA-SA


[image: image5.png]o

[}
~

American Public Health Association
Student Assembly





Programming Committee Co-chair

Job Description

	TITLE:
	Programming Committee Co-chair (Social & Expo Organizer)

	ORGANIZATION:

	American Public Health Association – Student Assembly

	EXEC BOARD LIASONS:
	APHA-SA Chair-elect 

	OVERSEES

SUBCOMMITTEE:
	APHA-SA Abstracts Subcommittee

	OVERALL RESPONSIBILITY:

	To ensure the visibility and representation of student and new professionals at the APHA annual meeting through the coordination of a social event, expo booth, and fundraising. To facilitate the exchange of information between our members and to provide an opportunity for educational enhancement.

	KEY 

ACTIVITIES:

	· Support APHA-SA by ensuring successful representation of SA during the Annual Meeting events 

· Recruit committee members from diverse public health backgrounds to assist in coordinating events
· Research Annual Meeting city to select location for SA social event
· Coordinate the social event through the budget preparation, selection of menu, and day of on-site logistics and set-up
· Increase the fiduciary power of APHA-SA through the attainment of monetary donations

· Research and contact potential donors
· Maintain an Excel spreadsheet of potential donors

· Prepare letters to go out to potential donors

· Develop professional relationships with potential donors

· Monitor the seeking of donations
· Facilitate the scheduling of expo booth volunteers / SA board members through use of Excel spreadsheet
· Order/purchase supplies for the APHA-SA Expo booth (reimbursable)

· Manage the SA expo booth during the Annual Meeting

· Write articles for the APHA-SA Meeting Supplement

· Answer inquires about APHA-SA events during the Annual Meeting

· Assist APHA-SA Programming Chair with selection of accepted/rejected abstracts

· Draft a budget for upcoming year

· Update Programming webpage as needed

· Participate in monthly APHA-SA Exec Liaison meetings (with APHA-SA Chair-elect, Programming co-Chairs, & Abstracts Chair)

· Participate in monthly APHA-SA Board meetings

· Generate & submit monthly Programming Committee Reports to APHA-SA Secretary

· Prepare Annual Report for distribution at Annual Meeting

	CONSULTS 

WITH:

	Programming Committee Chair

All members of the APHA-SA Board Committee Chairs

Lynn Schoen from APHA

	TERM OF 

POSITION:
	12 months

	QUALIFICATIONS:

	Organizational skills

Communication skills

Networking skills

Creative

Supportive

Working independently and self-directed, as well as part of a larger team and direction

Knowledge of & Access to Word, Excel, Internet Explorer (or some internet application), Email, and Publisher

Regular and consistent internet access

Ability to meet solid deadlines

Ability to commit 7-10 hours a week to APHA-SA

Must be able to attend the Annual Meeting during position 

(complimentary registration NOT guaranteed, and no other support provided)


